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SCHOOL POLICES

We are confident that you will enjoy this course; however, after you complete the first
class, you feel that it is overwhelming and that this isn’t something you would like to move
forward with. Notify the instructor and we will gladly refund the entire tuition, less a $50.00
processing fee and the cost of the book. To cancel or reschedule your course, please
reach out to us and give us an update 24 hours after the starting date so we can take
account accordingly. Please be advised that all information shared is solely for our filing
and documentation and is not shared with any third parties other than the software we
utilize to process your payment. Thanks for your consideration and understanding in this
manner.

Tuition

e Attimes, enrollments may be limited. Registrations will be accepted on a
first-come, first-served basis.

e \When you register, you will receive a confirmation via email as a receipt. A
confirmation will be sent within one business day.

e If you do not receive confirmation for registration, then you are not enrolled in that

course.

A deposit or tuition is not transferable to another person.

There will be a $35.00 NFS fee for returned checks.

Transcripts are provided upon completion of the course.

For transcript replacements, there will be a $50.00 fee.

Full tuition is due one week before the scheduled class begins.

To reschedule class, you must request to reschedule writing one week before the

original class begins.

If any course exams must be retaken, there will be a $25.00 fee.

e Refunds are issued within 3-5 days.

e Participants must not have completed more than 50% of the courses for continuing
education.

Classroom

e A minimum of 80% attendance is required for the completion of the Pre-Licensing
Salesperson and Pre-Licensing Broker courses.
e Each student must sign in and out after each class.
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